
 

 

 

 

 

 

 

 

9th February 2017 
 

 

Dear Parent/Carer  
 
Research shows that frequent lateness to school is linked to lower test scores and grades.  Registration is a 
meaningful start to the school day with important form tutor activities and information that sets the tone for the rest 
of the day.  In Years 10, 11, 12 and 13 exams will start at 8.40 am and in the world of work employees must be in 
work for a prompt start.  From a health and safety point of view we all obviously need to know that the children are 
safely in school at the start of the day. 
 
At the moment, too many of our pupils are arriving late to school. As a result, the arrival procedures in the morning 
will be changing slightly after half term, as outlined below: 
 

 All gates at entry points to the school will be open until the bell goes for registration at 8.40 am. Pupils should 
enter through the atrium doors at the rear of the school. 

 At 8.40 am, all gates will be closed except for the gate at the front of the school (close to the bus bay); this 
will be manned by a member of staff so that any latecomers can be directed to sign in at reception. 

 Latecomers will be issued with an after-school detention slip for the next day; they will be given a letter and 
parents will receive a text. Pupils will be marked in as ‘late’ and then will be directed to their class. 

 After the registration period closes at 9.00, any students coming in or out of school will have to use the side 
gate (car park) as is the current arrangement and will be required to sign in/out. For latecomers arriving after 
9.00 am, detention will also apply. 

 
If your child is one of the majority of pupils who get here on time ready for registration at 8.40 am, I would like to 
thank you for your ongoing support and assure you that, for them, nothing will significantly change.  

Should you have any queries regarding this new procedure, please contact the school on 01633 411116. 

Yours sincerely 

 

E Llewellyn 
Assistant Headteacher 
 
 
  


