Guidance for completing an
online application for admission
to school

This document has been compiled to assist parent(ayér(s) in completing an online application
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read theParents Information HandbooKThis booklet and further information on admission
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If you have not alrady done so, you will first need to register with a valid email address.
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Registration

Information Before Registering

Before you can complete an online application, you will need to register with a vaéd e
address if you have not already done so befokeu only need to register once, no matter
how many children you are applying for.

Please note that your child's application(s) is attached to your registered email address and
therefore youmust notallow other parents to use your online admissions account, as this may
affect the application for youchild(ren). Furthermore, it is important that you update any
change of email address online as soon as possible in order to ensusethate able to

receive anyelevant correspondence.

You are strongly advised to read tRarents Information Handbookefore making your
application.Thishandbookexplains how to apply for a schaabce in Newport. It also

provides some facts aboutthe schéol I YR AY F2NX I A2y | 62dzi &a2YS
education.

To register, visibur admissions homepage atww.newport.gov.uk/schooladmissionand
follow the online school admissiofink.

Where you find ar'*' against an item on thenline applicationclicking or " will display

systemguidarce on the meaning of that ternThere is a,@ "¢® putton on the top right hand
of each page; thisanguide you through th@nline application procesas well By clicking on

[ Newid | Gymraeg ] yoy can change the language of the website to Welsh and if you click
on # [A] A this adjussthe size of the text that is displayed.

Anyfields marked with* are mandatory andnust becompleted. Other fields are optional.

Itisimportantnoti 2 dza S &2dzNJ 6S6 OoNRgaSNRa ol O1 2N F2 NI

screens when using the admissions online system, but instead that ysel the navigation
within the screens.

When an email is sent out and you have not receiMéwithin a few hours inyour Inbox,
please ensure you check your Junk Mail or Spam Folders before retrying.

Pleasenote: Applications can be made accordance with the admissions timetable at
www.newport.gov.uk/schooladmssions

Online gplications MUST be submitted by the closing dstpulated

ReminderWhereg 2 dz I NB | &1 SR (2 adzo YAl &dzLIR2NIAYy3d SOA

certificate, proof of residency, proof of parental responsibility, medical evideneecopy of a
residence order, please use the link provided or email your documents to
school.admissions@newport.gov.uk


http://www.newport.gov.uk/stellent/groups/public/documents/leaflets_and_brochures/cont728181.pdf
http://www.newport.gov.uk/schooladmissions
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12 Registering

The homepage for admissions online will be simdahat showvn below.An introdudory
statementand variousther linkscanalsobe accessed from thiscreen

S

Nevfor

Canrwad

A E‘ A
@Help

Welcome to School Admissions Online

I am new to this service.

Help me register.

Register

I am already registered affd=aant

to log in.

Email Addrass

Password
Login

Before you begin...you will need:

Forgotten your password?

Any information you have been given
about applying for a school place
Your child’s full address {including
postcode)

Your child’s date of birth

Approx 15-20 minutes to complete
the application (but you can save and
come back to it later)

Faor security, the website will timeout
if you login and do not use it

Do not use the Browser's Back
button; use the Back button on each
page

Welcome to Newport City Council's online admissions service, where parents of
children who will be starting secondary school in September 2012 can apply for a
olace. Please note that this online facility is available for Newport residents
applying for secondary school in September 2012 only. Applications for primary
school places can be obtained via the Blank Application Forms link at the
bottom of this page. Parents should then follow the submission instructions on
the form itself.

For those parents wishing to apply in Welsh, application forms are available via
the Blank Application Forms link at the bottom of this page.

Before completing any application for admission to school, parents should ensure
that they have read the booklet Starting Schoaol in Newport.

In order to use this online service, you will first need to register with a valid email
address. Registering is quick and easy to do and you only need to register once,
no matter how many children you are applying for. Please note that your childés
application is attached to your registered emall address and therefore you MUST
MNOT allow other parents to use your online admissions account, as this may
affect the application for your child. Furthermore, it is important that you update
any change of email address online as soon as possible in order to ensure that
relevant correspondence is received.

When you are ready to register, please select the Register button. If you have
used the service before, please select the Login button.

Where you find an against an item on the eForm, clicking on the i will display
guidance on the meaning of that term.

We have also provided a Help button on the top right hand of each page; this will
guide you through the application process.

Contact us Data Protection Statement Blank Application Forms Education Websites Terms & Conditions

To startyour registration, click th R=gister  putton. A screen similar to the following will
appear.



[ Login ]

Registration - Your Personal Details

To make an online application vou need to register your details with Newport Local Authority. Once you have completed the
registration you will be able to use your email and password to log in and recard your child’s details and other application
information.

* = required infarmation

YOUR PERSOMNAL INFORMATION
Title * Forename * Surname * Gender *

-' © Male © Female

You are advised to enter a telephone number where you can be contacted during normal office hours, if necessary.

Home Phone No Maobile Phone No Business Phone No

YOUR ADDRESS

Tofind your home address on our database, please enter your postcode and then click Find Address. The address will only be used as a mailing
address and correspondence will be sentthere. If your address is not listed, please type the correct address in the boxes below.

If you do not know your postcode, click here.

Postcode

Ell Find Address |

House Mo, Flat No/Name, Building
Street Name

District/Village

Town

County/State

Postcode/Zip *

Country Select Country ™

Next|

YOUR PERSONAL INFORMATION

A Select your Title by cking on the drop down menu.
A Click in the Forename and Surname fields to type i pame.
A Select your Gender by clicking on the appropriate radio button.

A You are able to add your home, business and mobile phone numbers if you wish, by
clicking and tyig into the fields.

YOUR ADDRESS

To look up your address, enter your postcode and cIicl button. A list of
addresses matching your postcode will appear, an example is sbowre next page



ADDRESS

Ifthe parent/carer does not know their postcode, click here

Postcode

MP20 4UR L Find Address

Double click on your address to choose it

Civic Centre, Newport, South Wales, NP20 4UR

School Suppor, Civic Centre, Newport, South Wales, MP20 4UR

Civic Centre, Newport, South Wales, NP20 4UR

Behaviour Support Team, Civic Centre, Newport, South Wales, NP20 4UR
Chief Education Officer, Civic Centre, Newport, South Wales, NP20 4UR

House Mo, Flat No/Name, Building
Street Name

District/Village

Town

County/State

Postcode/Zip =

Country

To select your address from the list, just double adickt. If you cannot find your address then
please ensure you have put the right postcode in and try again. Otherwise, please complete

the following address fields:
A House No, Flat No/Name, Building

A Street Name

>\

District Village
A Town

A Postcode/Zip

Onceyour address has been selected or entered then click ol

YOUR LOGIN DETAILS

You will now need to registevith a valid email addressnd enter a password. Once this has
been completed you will be able to use your email address and passwtog in and start to

make your child's application

Select Country



Registration - Your Login details

To make an online application you nead to register yvour details with Newport Local Authority. Once yvou have completed the
registration you will be able to use your email and password to log in and record your child’s details and other application
information.

# = required information

YOUR LOGIN INFORMATION

Please ensure that you provide a valid, active Email Address.
Email Address = Caonfirm Email Address =

Your password must be a minimum of 6 characters in length. It must contain at least 2 numbers.

Password = Confirm Password =
(8]

Please choose a secret question from the list and then type your answer below. We will ask you this question if you forget your password so please
choose a question that you will remember the answer to.

Secret Question * Secret Answer *

| V]G

Back | Registration complete |

A Enter a valid email addreddote: you must enter the same email address in the "Email
Address" and "Confirm Email Address" fields.

A Choose a password and enter this in both the "Password" and il@oRassword" fields.
The passwordnustbe between 8and 20characters in length and must contain at least 2
numbers 1 capital letter and 1 lower case letter

A Select afSecret Questiohby clicking on the drop down menand thenenter adSecret
Answet in relation toyour choserguestion and specific to yourself

Do not disclose your Password or Secret Answer to anyRlrase notehe School
Admissions Teans not able to access or reset your password should you lossatit is
essential that you engr a valid email address and choosédassword that you can easily
remember. It is possible for yoto reset your PasswordHowever to do thigouwill needto
rememberthe answerwhen asked youBecretQuestion.Otherwise you will need toeregister
usinga new email address.

Click the Registration complete

| button to take you to thé'Registration Successfytage

similarto that below. By clicking th(ﬂ‘ button at this pointyouwill be ableto go back and
amend any of your personal details.

Registration successful

Thank you for supplying your registration details. You will shortly receive an Email to the Email Address you supplied, please follow
the instructions in this email to allow you to complete your registration.

Please note that you will not be able to use our easy, online service to apply for a school place, until you
have clicked on the link in the email you will receive.

Please close this browser window now and re enter our website via the link in your confirmation email.



An email, like the image shovelow, will be sent to the email addregsu supplied,
providing a linkhat you must follow in ordeto complete your registratioand begimrmaking
an application.

Dear Mr Doe

Thank you for registering with the Newport Online Admissions Application Service.

To complete your registration please click on the link below and login using the password you have chosen.

If you are unable to open the Online Admissions Service when clicking on the link, please copy and paste it into your Web Browser.
https://emsonline111/CCSEnterprise_AdmissionsOnline_Test//Account.Mvc/CompleteRegistration/2429_b3bdcd9e-6fb2-496a-0e43-71f9541b1f8b

Kind regards

Admissions Administrator

IMPORTAMNT - PLEASE DO NOT REPLY TO THIS EMAIL AS IT WILL NOT GO TO YOUR LOCAL AUTHORITY.

TO COMNTACT US PLEASE SEE THE DETAILS BELOW

Schoal Crganisation Team
Newport City Council

Civic Centre

Newpaort

MNP20 4UR

Telephone: (01633) 656656

Email: school.admissions@newport.gov.uk

Use our online Contact form




Loggingon to Admissions Online

2.1 First Time Logging In

To logon to the sitefor the first time,openyour emailconfirming registration and, depending
on the email client you use, either:

1. dick on the link, which will open the site in youeb browser(e.g. Internet Explorer,
CANBC2EZ SiOX0

Or

2. Highlight copyand pastethe linkinto the Address Bar of yoweb krowser.Remember to
press the Entef Return key on your keyboard after pasting the link to actually load the
site (see example below)

Dear Mr Doe,
Thank you for registering with the Newport Online Admissions Application Service.
To complete your registration please click on the link below and login using the password you have chosen.

If you are unable to open the Online Admissions Service when clicking on the link, please copy and paste it into your Web Browser.

ionsOnline T
Kind regards, Copy
Select Al
Admissions Administrator Print...

Print Preview. ..
IMIPORTANT - PLEASE DO NOT REPLY TO THIS EMAIL AS [T WILL NOT GO TO YOUR LOCAL AUTHORITY. o
TO CONTACT US PLEASE SEE THE DETAILS BELOW: #3 search with congle
All Accelerators
school Organisation Team
MNewport City Council
Civic Centre
Mewport
MNP20 4UR

Telephone: (01633) 656656

Email: school.admissions@newpaort.gov.uk

Use our online Contact form

Note: The link in the email to confirm your registration is only valid for akyafter that it will
expire and your registration detailgst. If when clicking or pasting the link to go on the
website and the system notifies you that it has now expired, you must register again as in
sectionl.2 Registeringn page 3 of this guidaecusing the same email and details as before.

2.2 Logging In

Whenaccessigthe homepagédor the first time via the above linkour emailaddresswill
automatically be displayedPlease check that this is correct.

For all subsequent visits, the hormegge should be accessed via
www.newport.gov.uk/schooladmissionsvhere you will be required to enter your email
address, as shown in the following example.


http://www.newport.gov.uk/schooladmissions

2.3

I am new to this service.

Help me register.

Register

I am already registered and want
to log s

Email Address
mr_doe@hotmail.com
Password

Login

Before™yewheain. . vou wik-rieed:

Forgotten your password?

Any information you have been given
about applying for a school place
Your child's full address {including
postcode)

Your child’s date of birth

Approx 15-20 minutes to complete
the application {but you can save and
come back to it later)

For security, the website will timeout
if you login and do not use it

Do not use the Browser's Back
button; use the Back button on each
page

Resetting Passw

Welcome to Newport City Council's online admissions service, where parents of
children who will be starting secondary school in September 2012 can apply for a
place. Please note that this online facility is available for Newport residents
applying for secondary school in September 2012 only. Applications for primary
school places can be obtained via the Blank Application Forms link at the
bottom of this page. Parents should then follow the submission instructions on
the form itself,

For those parents wishing to apply in Welsh, application forms are available via
the Blank Application Forms link at the bottom of this page.

Before completing any application for admission to school, parents should ensure
that they have read the booklet Starting School in Newport.

In order to use this online service, you will first need to register with a valid email
address. Registering is quick and easy to do and you only need to register once,
no matter how many children you are applying for. Please note that your childis
application is attached to your registered email address and therefore you MUST
NOT allow other parents to use your online admissions account, as this may
affect the application for your child. Furthermore, it is important that you update
any change of email address online as soon as possible in order to ensure that
relevant correspondence is received.

When you are ready to register, please select the Register button. If you have
used the service before, please select the Login button.

Where you find an against an item on the eForm, clicking on the i will display
guidance on the meaning of that term.

We have also provided a Help button on the top right hand of each page; this will
guide you through the application process.

Login

Enter your emaiadddressand passwordhen click on the_="5""_ button.

If you have forgotten your password, click thergotten your password#ink as shown below.

I am already registered and want

to log in.

Email Address
mt_doe@hotmail .com

Password

Forgotten your password?

You'll be as&dto enter your email addresand then click on th

Forgotten Password - Email Address

Login

Continue button.

Please enter your Email Address, and select Continue. You will then be asked for the answer to your secret question.

Email Address =



You'll then be prompteda answer your Secret Question and then click o
button.

Forgotten Password - Secret Question

Please answer your secret question, and select Continue. You will then be sent an email with a link allowing you to enter a new
password.

A screen will appeaconfirmingthat an emaihas beersent to you(See example belowAt
this point you can click on th_€'°5¢_ putton.

Forgotten Password Confirmation

An email has been sent to you. Please follow the instructions in the email. You will be given a link to click on which will take you
to our web site. From there you will be able to choose a new password.
Close

Dear Mr Joe Doe

You have chosen to reset your password, to enable you to login to the Online Admissions Application Service.

Please click on the link below, you will then be able to complete the process.
https://emsonlinel11/CCSEnterprise_AdmissionsOnline_Test//Account.Mve/ResetPassword/2429_f4738dce-0ebs-46f1-9d11-022581913645
If the link does not work, please copy and paste it into the address field of your internet browser.

Kind regards,

Admissions Administrator

IMPORTAMT - PLEASE DO MNOT REPLY TO THI5 EMAIL AS IT WILL NOT GO TO YOUR LOCAL AUTHORITY.
TO COMTACT U5 PLEASE 5EE THE DETAILS BELOW:

Schoaol Organisation Team
Newport City Council

Civic Centre

MNewport

MNP20 4UR

Telephone: (01633) 656656

Email: school.admissions@newport.gov.uk

Use our online Contact farm

-10-



Again, depending on the email client you use yill either be able to click on tHak or copy
and paste the link in to yoweb rowser. The link will load up the "Reset Password" page.

Reset Password

Please enter a new password.

Your password must be a minimum of & characters in length. It must contain at least 2 numbers.

Password *

Confirm Password *

Continue

Enter a new password in both the "Password" and "Confirm Password" fields, noting the
passwordnustbe between 8 and 2@haracters in length and must contain at letgb

numbers 1 capital letter and 1 lower case letteZlick on the ©ntinue

have entered your password.

button once you

-11-



Processing\n Application

After logging in, you wilbe shown ascreensimilarto that below:

o @

Caseewyid

Welcome Mr DoéJ Change My Personal Details JAChange My Login Details /|l Logout)]

Admissions Online Home Page

This is your Home Page. From here you can make a new application or view / change the application you have already made. You
can use the Help we have provided if you get stuck or contact us using the details in the Contact Us link below. When you have

completed your application and are happy with the details you have provided, you must SUBMIT your entry to the Council. Follow
the on-screen instructions to help you do this.

Important: You are able to amend your application after submission, up until the closing date. However, any amended application
must be RESUBMITTED for any amendments to be considered.

Please note that this application must be made by the adult who has parental responsibility for the child. Where parental
responsibility is equally shared, the Council will ask the childés parents to determine which parent should submit the application. If
parents cannot agree and neither has obtained a court order stating who should be making the application, the Council will accept
an application from the parent who is receiving Child Benefit for the child concerned.

o NEW
YOUR CURRENT APPLICATIONS: APPLICATION
You have no Click 'Go' to begin a new application Make a new

applications application for

a school place

Contact us Data Protection Statement Blank Application Forms Education Websites Terms & Conditions

The 3 linkst the top right hand side o$creen will allovihe following:
A Change My Personal DetaitsAllows you to modify your personal details

A Change My Login DetaitsAllows you to modify your login details. This is where gan
update your email addresif you change it from themail you originally registered with.

A Logoutg Click on this to log out of the site.

In each of the three links above, the pages will hat#emelink to bring you back to this
GAdmissions Onlinelome Pagé

3.1 Making A New Application

. 2dz sAff GKSY 0S5 NBIJAANBR (2 SydSN) 82dNJ OKAE R

-12-



ReminderL G A& GKS /2dzyOAf Qa SELISOGL (A ZglyedrK | G OKA f
group, unless exceptional circumstances apply. For this reason, in all cases except where the

child is transferring from one Newport school to another, applications must be supported by a
LK2G202Lk 2F (KS OKAf RQ& orovdlitNdasépodSeNtie ink A OF G ST b
provided to upload your evidence or email itgohool.admissions@newport.gov.uk

Make an Application

CHILD'S DATE OF BIRTH

Please enter your child's date of birth. We will use this to locate the Admissions Group that vour child is part of.

Date of Birth {dd/mm/yyyy)

Find Admissions Group |

Thisis to ensure that your child &igible toapply forschoolat this time If this criterionis not
met, the following message will be displayed:

Make an Application

Mo Admissions Group found for your child based on the Date of Birth entered.
CHILD'S DATE OF BIRTH

Please enter your child's date of birth. We will use this to locate the Admissions Group that vour child is part of.

Date of Birth (dd/mm/yyyy)
01/01/2008 Find Admissions Group

Have you entered the correct date of birth? If not, please try again.
If you are still having problems or are not sure what to do, please contact us using the 'Contact us' link below.

If your child is eligibléo transfer to schoolthe followingexampleinformation will be
displayed:

Make an Application

CHILD'S DATE OF BIRTH

Please enter your child's date of birth. We will use this to locate the Admissions Group that yvour child is part of.

01/01/2001 Find Admissions Group

ADMISSIONS GROUPS
We have found the Admission Group shown below. If this is correct, please confirm it by pressing the SELECT button.
Admission to Secondary School 2012 Select

If this is not correct, have you entered the correct date of birth? If not, please try again.
If vou are still having problems or are not sure what to do, please contact us using the 'Contact us' link below.

Click on theAdmission Group linto proceed

-13-
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3.2

Find Child

Admission to Secondary School 2012

You may have received a letter from your Local Authority, containing a UID (Unigue Identifier) for vour child. This is a code which identifies
vour child's application and using it will make it faster to complete your application.

The UID will look something like this: 2201185MU400MERE

Please note the UID is specific to vour child for this year’s applications. If you have more than one child that you need to make an
application for this year you may have received a separate UID for each child.

FIND CHILD Having problems finding or
) dentifi using the UID? Continue making
Unigue Identifier your application by clicking here

| ¢

01/01/2001

« Back | Mext»

2 dzNJ OK A farRb@ bcatRdSinioneiof téo ways.
Thesimplest wayis by entering his / her UID referenfignique Identifierjvhich you may have
receivedf NBY (GKS /2dzyOAft o ! LY SYyGSNARAy3a GKAA
automatically populateqparagraph 3.2 pplies)

Alternatively,youcanS y (i S NJ & 2 dzNJménkiallyt irfparagr&pial3 adplies)

New ApplicationWith Unique Identifier

If you haveNB OS A @S R WrdaiNthe OdUcH pRe@sé entethis referencenumber and
@ 2 dzNJ date dfbiRhihdhe appropriate field. As theUID references quite longijt is
advisableo use thecopy and pastéacility to transfer this informatiotn orderto reduce the

margin of errorClick on the Next”

Admission to Secondary School 2012

button to proceed.

You may have received a letter from your Local Authority, containing a UID (Unigue Identifier) for your child. This is a code which
identifies your child's application and using it will make it faster to complete your application.

The UID will look something like this: s201155M0400MeR3

Please note the UID is specific to your child for this year's applications. If you have more than one child that you need to make an
application for this year you may have received a separate UID for each child.

FIND CHILD Having problems finding or
using the UID? Continue

Unigue Identifier making your application by

B8012GZ2FJZ4TYVGE | clicking here
Date of Birth (dd/mm/yyyy)
25/12/2000

« Back Next »

At the top of thescreenon the subsequent page, you will se@rogresdar that highlighsthe
stageof the processvhichyouare at.

-14-
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Child Details ** > > 3 3 >

Admission to Secondary School 2012

CHILD'S DETAILS

Legal Forename * Middle Name Legal Surname *
John @ Doe @

Date of Birth (dd/mm/yyyy) Gender *

25M12/2000 Ml
Does your child have a Statement of Special Educational Needs? CYes ®No
Is your child registered as being in the care of a Local Authority CYes ®No

e.g. are they fostered or a 'Looked After’ child?

YOU AND YOUR CHILD

What is your relationship to the Child? * (& |Se\e|:t Relationship v

Do you have Parental responsibility for the child? & ®ves ONo

If any of the details we hold about your child are incorrect, please advise us of the correct details using the box below.

CHILD'S DETAILS

. 2 dzNJ GaRé, dat® @ikirth ghdgendershould be prepopulated in the appropriate fields
If this information igncorrect pleasedviseus of the correctletails using thdree text field at
the foot of the page

You will then be asked to confirm:
A Whether your child has a Statement of Special Educational Nébidsd . S& ¢ &NJ ab 2 ¢
appropriate

A Whether your ciid is or has previously been in the care of a Local AuthprityA Looked
After Child either under a Care Order (Section 31 of the Children Act 1989) or
Accommodated (Section 20 of the Children Act 1@89)) / f A O1 &, Saé¢ 2 NJ
Note:lf@¢ 2dz aSt SOG &, Sa¢sx (GKSy @&2dz Ydzad &St SO
menu.

A Whether your child is of multiple births, e.g. twontripletd / f AO1 &, Saé¢ 2NJ Gb2
appropriate.

Go tothe section entitlediYou and You€hild on pagel?.

New Application Without Unique Identifier

If you do not havé 2 dzNJ UniqaefideriifieUID from the Councilkclick on the No UID
button.

-15-



At the top of the screen on the subsequent page, you will see a progress bar that highlights the
stage of the process vith you are at.

hild Details » * > ¥ »» »

Admission to Secondary School 2012

CHILD'S DETAILS

Legal Forename * Middle Name Legal Sumame ~

i i
Date of Birth (dd/mmyyyyy) Gender *
01/01/2001 O Male O Female

Does your child have 3 Statement of Special Educational Needs?

Is vour child registered as being in the care of a Local Authority D No

e.g. are they fostered or a 'Looked After child?

YOU AND YOUR CHILD

What is vour relationship to the Child? = (i Select Relationship w
Do you have Parental responsibility for the child? (i ®ves ONo

CHILD'S DETAILS

You are required to manually enter the following information relating to your child:

>\

Legal Forename.

>\

Middle Name(If you require)

>\

Legal Surname.
A Date of Birth.

A Selectyourchit Q& DaS gpBr8pNdte

You will then be asked to confirm:

[amN

A 2KSGKSNI @82dzNJ OKAfR KILa + {GFGSYSyid 2F {LISOAL
appropriate.

A Whether your child is or has previously been in the care of a Local Autfiaritp Loo&d
After Child either under a Care Order (Section 31 of the Children Act 1989) or

Accommodated (Section 20 of the Children Act 1@89)) / t AO1 &, S&a¢ 2NJ adb2
Note:L ¥ &2dz aSt SO0 &, Saé¢sx GKSy e2dz vYdaid asStsSo

menu.

A Whether your child isf multiple births, e.g. twiror tripletd / £ A O] &, Saé¢ 2NJ b2
appropriate.

-16-

N s



YOU AND YOUR CHILD

YOU AND YOUR CHILD

What is your relationship to the Child? = & Select Relationship -

Do you have Parental responsibility for the child? @ ®ves ONo

Please note that the application must be made by an adult who has parental responsibility for
the child.

From the drop dow menu select your relationship to the chddd confirm whether or not
you hold parental responsibilitZlick on thJ Next > pytton to proceed.

CHILD'S CURRENT ADDRESS

CHILD'S CURRENT ADDRESS

We need to know where John lives now. If the address displayed is incorrect, please enter John’s postcode below and
click FIND ADDRESS.

House No, Flat No/Name, Building
Street Name Civic Centre
District/Village

Town Newport

County/State South Wales

Postcode/Zip * NP20 4UR

Country Select Country [V]

Enter your child’'s postcode and dlick FIND ADDRESS. If, after searching, you cannot find the correct address, please
type it into the boxes above.

Postcode

The addressow displayedwill either be the address of your child held by the Authgrir the
addressyou registered with depending on whether you use the .Ulihis isnot the correct
home address$or the child enterthe correctpostcodein the relevantfield and click

. A list of addresses matchitige postcode will appearsimilarto the
example showrbelow.

Enter your child’'s postcode and click FIND ADDRESS. If, after searching, you cannot find the correct address, please
type it into the boxes above.

Postcode

N-CREVINECNN  rind Address

Double click on your address to choose it
Royal Chambers. High Street. Newport, South Wales, NP20 1RN A
High Street. Newport. South Wales. NP20 1RMN
Children & Families Services. . Social Services The Corn Exchange. High Street, Newport, S =
Children And Families Division, The Corn Exchange. High Street, Mewport. MNewport. P20 1-—
Social Services, Children & Family. The Corn Exchange. High Street. Newport, South Wales|+ |
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Double click on the relevant addressdelect If youare unable tdind your addressplease
ensure you haventeredthe right postcode and try again. Otherwise, please tya the
correct information in thefollowing addess fields:

A House No, Flat No/Name, Building
A Street Name

A District Village

A Town

A Postcode/Zip

Reminder: The Council requires proof of residency in support of all applications, and
for this purpose the Council will refer to your Council Tax record ifayea Newport
resident. This can only be done with your consent and it is a conditioreaiine
application system that applicants give this consent. Therefore, consent will be
assumed by the making of an online application. If you are unwilling ¢ocginsent for
this, you should make a paper application for which physical, photocopied evidence
will be required. Those applicants who live outside of Newport must also provide
physical evidence as the School Admissions Team will not be able to reterto y
Council Tax recordlse the link provided to upload your evidence or email it to
school.admissions@newport.gov.uk

MOVING HOME?

MOVING HOME?

If you are moving please tell us your proposed new address and the date on which you are expecting to move.

For the purposes of your application for admission to school, the Council will consider the child’s home address to be the place
where the child permanently resides for the majority of the school week. This would normally be at the same address as the
person who has parental responsibility for the child and is the main carer. Where the child spends equal time with both parents,
the place of residence of the person who receives Child Benefit will be considered the child's home. Please note that the Council will
undertake thorough residency checks and reserves the right to request independent confirmation of the child's address. Parents
may be asked to supply additional documentation to support their application.

Moving Date (dd/mm/yyyy)

Enter your new postcode and click FIND ADDRESS. If the address is not listed, please type the correct address in the
boxes below.

Postcode

@
House No, Flat No/Name, Building
Street Name
District/village
Town

County/State
Postcode/Zip *

Country Select Country v
RETURNING SERVICE FAMILIES ONLY

The next question is only for members of Service (e.g. Army) and Crown Servant (e.g. Diplomat's) families. If this does
not apply to you, please ignore this question and click the NEXT button below.

Is John a member of a Service or Crown Servant family, who are returning/moving to the address above to take up duties? If so,
please tick here. [J

This section allows yawo state if youwill shortly bemovinghome or are aServicg Crown

Mext =

Servant familylf this isnot applicable click on the button.
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If you aremovinghome during the application procester the date youwwill be movingand

the newpostcode Qick EELERElE

Click on the "> | putton to proceed.

If a UID has been used® yizZNJ OKA f RQa&
field like the image below, otherwise, you will bekento a screen with a search facility to find
the school your childurrently attendgGo to the section entitledFind A Scho&below)

CHILD'S CURRENT SCHOOL

School Name
School Address

If the above is the school John currently attends, or you have entered some details below, select the 'MNext’ button to continue.

IMalpas Court Primary School

Select 'Change current school' to search for the correct school.

If, after searching, you are still unable to find the school, please tell us where the child is currently being educated by

typing the name into the box below.

Currently educated at:

andselect /enter the relevant address, &efore.

Change current school

OdzNNEB y U in#h©ScRoplName K 2 dzf R

« Back Next »

If this is correctclickthe *** |button and go toparagraph 3.4.

If this is incorrect, you can search for the correct school by clickin_Change current school

button.

FIND A SCHOOL

CHILD'S CURRENT SCHOOL

Where does John currently go to School? Use the search fa

FIND A SCHOOL
f annot find

of th

ol you are looking for search

click Search

Postcode Schools located in
NPZ0 All Lozal Autherities v/
A EF H K N|O
Select ‘ . -
Newport High School CoEd
Select ~
——1Brynglas Primary School CoEd

S
,ffli‘_lj Clytha Primary School Cokd

Select ‘:«maau Primary Schoel (Crindau Junior _
g CoEd
and Infant School)

Select | Don Close Nursery (Bettvs) (Don Cloze oEd
Nursery o
Select | Gaer Infants School (Gaer Infant =
CoEd
School)
select | _ _ N
Gaer Junior School CoEd
Select | Glasllwech Primary School (Glasllwch C.P. o
CoEd
School)
Select a
Kimberley Nursery School CoEd
Select }
Maes Ebbw School CoEd

1f, after searching, you are still unable to find the school, please tell us whare the child is currently being educated by typing

the name into the box below.

Currently educated at:

Bettvas Lane, Bettvas Lane, Bettvs

Brynglas Primary School. Brynglas Drive, Newport, South
Wales, NP20 5QS

Newport, Scuth

Gaer Infants School, Melfort Road, Newport. South
Wales. NP20 3FP

Glasllveh Primary School, Melbourne Way, Hevport,
South Wales, NP20 3RH

Maes Ebbw School, Maesclas Road, Newport, South
Wales, NP20 3DG

«Back | MNext.
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In orderto find and select the school your child currently attengsucansearch in any or all
of the following ways:

1. Enter the school postcodgrou can type over the partial postcode that defaults on screen)
2. Select the sobol's Local Authority from the drop down menu.

3. Type part of the school name

Once you have entered your criteria, click on >€3"P pytion to return the results. You
can use the A to Z navigati at the top of the search andor page navigation at the bttm of
the search to go through the results to look for the school. Once you found the school, click on

theM button alongsidethe school nameYou will be returnedo the "CHILD'S CURRENT
SCHOOL" page.

If you are unable to find the school your child @ntly attends then type the school into the

Next =

"Currently educated at:" free text field, and click the button to proceed.

The school that you selected or typed in will be displayed, if you have selected the wrong

school you are able to go back and chautige school by clicking tt €hange current school
button. If you have typed in the wrong school, you can amend this in the "Currently educated
at:" free text field.

CHILD'S CURRENT SCHOOL

School Name St. Woolos Primary School
School Address St. Woolos Primary School. Stow Hill. Newport. §

If the above is the school John currently attends, or you have entered some details below, select the 'Next' button to continue.
Select "Change current school to search for the correct schoaol.

Change current school

If, after searching, you are still unable to find the school, please tell us where the child is currently being educated by
typing the name into the box below.

Currently educated at:

« Back Next »

Mext

Once you have the correct current school details for your cHilck on the ' ‘ button to

proceed
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3.4 Selecting School Preferences

You musselectat leastone schoopreference for your childpowever, youmaychooseup to
three. It is recommended that you states many preferences as possibléne order or priority
of your choice can be changed later.

SCHOOL PREFERENCES

Thig i# = attend, You may s mom than ore ashasl by
e et amt ™ rafiked Neat Uss he wp and S22 C Ty -
LLITE 3

2 G5 aflers Thal sshas

Witk g peserdeny wheslE saldment ame are Al
5 "

" pareris gt it an Their Tt choicw on e
¢ paTERE may Ergcese 3 pewlereese Tir g 2iMeems &

suppored by 8 medical cnsultsnl's repart

FIND & SCHOOL

=w sprost Tied e wshocl you are lecking Tor saesh agas wemg 0 SMerert posicode. orted ic), sshosl reme, o0 e biraiae 2

= gick Sawrch,

s eabed P ames 5 befler reslis
— —
AllLc |
Sewrch
AB = D|EF|&E|H ] L = QR[5 TU 4 B
FEEC | o mart Hiah S capa  VEwEer Hgh Echool - Belles Lace. Setles Lare, Setivs
MNewparl. KF TWES
Select Bryngias Primary Schosl, Brymglas Drve, Newpert, Soull
EEL  Eeymglaz Frimany Sobas CeEd s THmany Seee g Erhne., FICH o Sons
By : Wales, NF2O 305
SRR | . e el - - Clytha Primary Schosd, Bryrgwyn Rosd, Newpest, Sou
LSS Ty S =TE Mmles, NF20 41T

Feimct | Crindeu Primary Schood (Crindaw Junigr ... Crindaw Prmery School. Sdesbwry Rresl, Newporl South

a5 [slank Sehaal) Walss, NF20 SND

on Close Nursery (Beffws) (Don Cioss
Hursery

Smimct s Don Close Nursery, Monnrow Way, Befiws,

Selest

Gawr Irfasts Schosl [Gaer InTerk School) CoEs Infants Schmal, Helfort Baad, Newperl, Sswth Wales,

Faln]

Select | .

Ga=r Jumimr Schac ol

Felect | Glagliweh Prmary Schowl [ Glasiweh C.P. o Glrelwsh Primary Schosl, Melbourme Way, Newperl, South

C=la T
Sehasl] Walgs. NFIQ JRH
Seiwwt | Lo T i mberizy Murssry Schoel, Basn-y-Pant Crescent
ettt e L T Mewporl, Soulh Wales, NP0 308
. » Ers . =lgs foEd, NEwssst, Seul
5-:.:.I..u.u', Ebbow Schocd c isea Eblnw Sehesl, Maesgias Rosd, Newpeet, Ssulh
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Onlya list of Newporcommunitymaintainedschoolds searchableYoucansearchfor a
schoolin any or all of the following ways:

1. Enter the school postcode
2. Type part of the school name

3./ K2&S &b S g 83ndelE lbécatddyn, léakrg the both the Postcode and Scholl Name
blank to display all Newport communitgaintained schools.

Once you have entered your criteria, click on >€3"P pytion to return the results. You
can use the A to Z navigatti at the top d the search and or page navigation at the bottom of
the search to go through the results to look for the school.

Note: Some schools may have links to their own websites that you can click on, if you wish to
viewmore information on that particular sabol.

Once yothavefound the school you are looking for, click on ﬂl button next to the
school name.

Note: If youwish to applyfor a school that is not maintained by Newport City Coujecd.
Faith school or a schobased in another Council anghenthe Council will not be able to
process your application and you shouclshtact the relevanadmissionauthority directly.

You are now able to outline the reasons for your choice of school by answering the questions
posed.

JOHN SMITH, DATE OF BIRTH: 01/01/2001 : APPLICATION FOR NEWPORT HIGH SCHOOL

In order to support your application for a place at this school you can select appropriate reasons below. You will have the
opportunity to tell us in your own words, of any additional reasons, on the next page.

Does your child have a sibling who will still be attending the OYes ®No/Not Applicable
school when your child starts?

Children who will have older brothers or sisters at the
school to which the parent is applying, after the date of
admission, will be admitted in preference to those who do
not. Where there is more than one such case, priority wil
be given to those children closest in age to the siblings
already attending the preferred school, as at the admission
date. Brothers and sisters, whether half, full, step, or
foster will be considered relevant where living in the same

household.
I am selecting this school for medical reasons. OYes @ No/Not Applicable
I believe my child lives in this school's catchment. QOYes ®No/Not Applicable

« Back To Preferences | Continue » |

Whereyou indicate that your child has a sibling already attending the preferred school, you
will be asked to identify this sibling. If your child has more than one sibling already attending
the preferred school, please identify the siblingseset in age to the child that the application
relates to.
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Click on the Next = button to outline any other reasons that specifically support your
application to this particular school.

JOHN SMITH, DATE OF BIRTH: 01/01/2001 : APPLICATION FOR NEWPORT HIGH SCHOOL

OTHER REASONS

You may tell us of any other reasons to support your application. If you have selected this school for soclal or medical reasons you
should give more details below. You may be contacted to discuss this further.

Other Reasons

There is a limit of 3000 characters for you to express other reasons. 3000 remaining...

« Back To Reasons | Done »

If, you answeredt | S& ¢ (0 2 | qlest®dn orf Sdpkelidus scregyou can provide more
RSGFAT NBIFNRAY3I @2 dend YOKMay a0 dse thiSfiRetéxtfieldt@ 2 Y RA (0 A
elaborate on any of the other reasons you provided.

Reminder:For applications where the preferencebiased on medical grounds, the application
must be supported by a medical consultant's report, obtained by parents, specifying the
medical advantage of the child attending the preferred school. Please note that reports from
family doctors are not acceptedifthis purposelUse the link provided to upload your

evidence or email it techool.admissions@newport.gov.uk

You can use th“ BackToReasons |, 0n 10 go backandamendanyanswersyou
provided.COtherwise, clickhe Mext = puttontoreturni2 G KS &{/ 1 hh[ tw9C9w?9
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Notethat the school you have chosen appears as Rank 1.

-24-



