
 

12th December 2014 

 

Dear Parent/Carer 

END OF TERM 

We are rapidly approaching the end of the Autumn Term which finishes on Friday 19th December at 1.00 pm.  The last 

week will see a number of enrichment activities taking place with the attendance prize draw on the very last day.  Please 

ensure your child is present in school to collect their prize should they be amongst the winners.  If your child is not present 

they cannot receive the prize!  The last day will be a Christmas Jumper/Non-Uniform day with £1 donations going to one 

of our charitable causes. 

LLANWERN LIFE 

This has been an exciting project working in partnership with a local company and Barclays LifeSkills.  Following a 

programme of CV writing, applications and interviews a team of 12 enthusiastic entrepreneurs have been appointed from 

a field of over 200 interested students to develop a webpage called ‘Llanwern Life’.  Each student has an individual role 

from Team Leader to Journalist and will next year take this project forward.  Watch this space!  

SCHOOL UNIFORM 

Overall the standard of uniform this term has been superb and I want to thank you for your support with this.  However, in 

recent weeks we have seen a small minority of pupils not dressed as they should be.  If your child is one of these, please 

ensure that when they return in January they are fully compliant with the school’s requirements.  Full details of the 

School’s Uniform and Appearance Policy can be found on our website www.llanwernhighschool.co.uk  

ATTENDANCE 

As you are aware we have been trying to increase the levels of attendance at school and have introduced a number of 

initiatives to do so.  The most recent has been the ‘30 by 30’ scheme which was detailed in our last parents’ newsletter.  

Incentive schemes such as this are not the main way in which attendance will be addressed within the school.  Given 

below is the sequence of steps the school will take with effect from 5th January 2015 when your child misses school. 

Step Stage Action 

1 First day of absence  The school will contact the family to establish knowledge and validity of the absence. 

2 Upon return to school 
following an absence  

The pupil completes and signs a pro-forma detailing the reason for the absence. 

3 After 3 periods / 5 days of 
absence  

The school will contact the family once again informing them of this fact and that 
their child’s attendance is becoming a matter of concern. 

4 After 5 periods / 10 days of 
absence    

The school’s Attendance Officer visits and presents a letter explaining the case is 
being looked at and further action may follow.  At the same time there will be the 
offer to provide support to the family in addressing any barriers preventing an 
improvement in attendance. 

5 Attendance does not 
improve  

The Home School Link Worker will meet with the family to discuss the implications of 
such absence.  Again there will be an offer to provide any further necessary support. 

6 Attendance still does not 
improve 

There will be a referral to the School Attendance Panel and a meeting to which the 
parent will be invited will be arranged.  Possible outcomes from this could be a 
referral to the Education Welfare Officer, a referral to the school’s Education Social 
Worker, notification to the Local Authority for a Fixed Penalty Notice to be issued or 
other steps deemed appropriate.   

 

At any stage where there are genuine reasons for an absence the school will not progress to the next step.  It is expected 

that very few parents/carers will progress through all stages, but I believe it is important we are all aware of any actions 

that can result from your child’s non-attendance. 

http://www.llanwernhighschool.co.uk/


 

You will note from the above that the school has two new colleagues to help us improve attendance.  These are the Home 

Link Worker, Ms Tracey Miller and a Cluster Education Social Worker, Ms Val Linton. 

The importance of having your child attend school cannot be over stressed and as you can see from the above we are 

determined to work with you in order to achieve this.  

USE OF MOBILE PHONES 

Our approach to mobile phones is quite simple, pupils are allowed to bring them to school but should not use them during 

lessons.  As you are aware, should a pupil not adhere to this then the phone may be confiscated by the member of staff 

and held until the end of the day.  I believe this is a common sense approach and one that meets both yours and the 

school’s needs.  Recently, however, there have been a few instances where pupils using their phones have attempted to 

film fellow pupils and staff without their permission.  Where this occurs we will impose an even stronger sanction. 

DATES FOR YOUR DIARY 

DATE EVENT 

5TH January 2015 School starts back  

7th January 2015 Year 10 Core Subject Parents’ Evening 

21st January 2015 Year 9 Employability Day with Business Class 

28th January 2015 Year 11 Parents’ Evening 

9th February 2015 Year 9 Presentation by Cardiff University 

9th  February 2015 Year 9 Options Process 

9th February 2015 Year 11 Life Skills Workshop 

9th February 2015 Year 10 Talk the Talk Workshop 

10th February 2015 School and Community Careers Fair  

11th February 2015 Year 7 Kiddo’s Choice Event 

13th February 2015 INSET DAY 

16th – 20th February 2015 – HALF TERM 

 

Thank you for you continued support. 

Yours sincerely 

 

Peter Jenkins 

Headteacher 


